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Interested Parties- Victim Witness

	New field addition to the Victim Witness Screen in Action.  We have added a new column on the main display grid for Victim and Witness Entries and a new field on the Add/Edit Victim Witness form that will allow users to make connections between witnesses appearing on the VW table. 

Enter all VW entries as normal
Edit the VW entry, select Add under the new Party Field- a listing of all the entered VW’s on the case is displayed. Select the VW and then select a Relationship.  These will then display on the main Victim Witness form for easy identification.   
Example:   Enter a Child Witness or Victim; Enter a Parent or Guardian.  On the Child’s entry you can add in the Parent or Guardian as the Interested Party and list the relationship as Mother. 

** Please Note the Add/Edit VW screen has been updated and fields have been moved from previous locations to accommodate the new field.

 

Mandated Costs

	Mandated Costs have been updated so that as a user Edits an existing cost the initial entry date and entered by will now be displayed as well as when it was updated and updated by.  This will help districts see additional information about the entries.








	






Work Flow Template- Subpoena Request
	Existing Work Flow Template- Subpoena Request has been updated to provide a full view of all the Victim/Wtiness that appear on the case for easier selection.  If you district does not have this template currently and would like it enabled- please email Kristi at CDAC to have turned on. 

 
Staff Tab 


	Staff Tab enhancement for Special Prosecution Cases.  The staff tab was not re-loading with the current districts staff members to select from. This has now been updated to bring in the correct staff lists for selection when a controlling county/district has changed. 

 






Re-Numbering Charge Counts

	Charge Tab within Action will now allow a User to select the Count Number for the Charge. This was created for times when a district is handling an Indictment Case where there may be several 
Co-Defendants and each is charged with different charge courts within the entire sequence of the indictment.

	** To use this function a District needs to request to the Case Validation Check Turned OFF. This current check looks at charge sequences, and would need to be disabled so that this new process can work and filed through to Judicial.  


On the Add/ Edit Intake Charge Screen- you will now see an Auto Increment Count check box- the default is always to be on- thus keeping currently functionality of auto incrementing charge counts.
If you need to enter a charge out of this sequence then Un-Click this check box and type in the charge count number desired. Next charge added will again to default to auto incrementing unless again un-clicked. 


Example: 
Counts 1-3 entered with Auto Increment On
Count 23 then added by unselecting Auto Increment and typing in 23























Action File Cabinet Enhancements

***This new functionality will be turned on for a District by request to CDAC. 


Local File Pick-up:

Action file cabinet now provides a way to create notification of files that are added to the file cabinet but are chosen by the District not to be uploaded to eDiscovery website because of the large file size and time it take to either upload the material or for defense to download it.  



External Media:

Action file cabinet can also now track any External Media that it part of the case but cannot be added to the electronic file: example Hard Drive brought in from law enforcement. 



Settings:
When these setting are turned on for your district-  Users select the Field Selector in the file Cabinet and select File Type(displays icons) and Local File Pickup (used to indicate file as local file pick up only) columns if not defaulted in view. 





	



Local File Pick-Up 




Select File – click the Local file Pick up checkbox next to the filename in the Local File Indicator column.  
This marks the file as local file pick up only. 
Produce Discovery packet as normal on the case. 


Create Discovery item list will now show the files that were previously marked as local file pickup. User has the chance to update/edit this here before proceeding with creation of the discovery packet.





Bate Stamp Discovery process as normal

Upload Discovery to CDAC website – user has ability again to review files and select additional files for local file pick up or unselect-  Estimated Zip Size is given as well as the File Size for Local Pickup.  Districts may have an internal size limit that would help make this decision on what to upload or mark as local pickup.
 





New Local Pickup folder is generated under the Discovery Packet generated.





Another Local Pickup folder is also generated under eDiscovery that will be a cumulative listing of all files marked as local pickup from all discovery packets. 







Discovery Packet 
To Defense includes a new system generated document- Media List 
Media List is a listing of all the files a Defense Attorney must pick up from DA’s Office.














Local Pick Up Folder
Copy of Media List
File(s) marked a Local Pickup


              








External Media 




Highlight the Folder in the File Cabinet that you want this to be placed under.
Click on the Green Plus Button – Select: New Physical Media
Fill in Information about the External Media on the Right Panel of the File cabinet and Save


File Type Column displaying the Icons will show this new icon next to the created external media file list display. 

File defaults as Local Pickup Only as the actual media does not exist within Action.






Create Discovery Packet
Discovery item list will now show the files that are marked as local pickup only the local pickup check box is greyed out as there is not an option to upload this material.  










Bate Stamp Discovery Packet as Normal


Upload Discovery to CDAC website
User has ability again to review files and select additional files for local file pick up or unselect- The External Media file cannot be unchecked. Estimated Zip Size is given as well as the File Size for Local Pickup.  Districts may have an internal size limit that would help make this decision on what to upload or mark as local pickup.






 






Discovery Packet Created

To Defense includes a new system generated document- Media List 
Media List is a listing of all the files a Defense Attorney must pick up from DA’s Office.














Local Pick Up Folder
Copy of Media List
File(s) marked a Local Pickup (External Media Example)





Cumulative Local Pickup folder is also generated under eDiscovery that will be a cumulative listing of all files marked as local pickup from all discovery packets. 

Example- I now have Local Pickup Files selected in Discovery Packet 1 and Discovery Packet 2
All files are shown under this Cumulative Local Pickup folder for User ease of identifying these files.









Defense Notification of Local Pickup Files

Discovery Packet is uploaded to CDAC website with Local Pickup Files listed within a Packet.

Defense will receive email notification of new discovery available as in current practice. When they log in they will see their available Discovery and a new column marked as Local Pick-up Only. This lets them know immediately that this discovery packets contains items for Local Pickup.









Defense can click on Details and will now see files that can be downloaded and files that are only marked as Local File Pickup














































After adding to cart and accessing the discovery packet on the Purchased tab the defense attorney will still see the new column for Local Pickup and when they download the files 




Defense has the New Media Sheet with their ZIP File produced. They can then print and bring with them to pick up the local pickup files from your office. 


Depending on your internal practices, they can call/ come to the office and order the Local Media to be picked up with this sheet in hand. 














Defense Picking up Local Pickup Files

Defense comes to pick up Local Pickup Files and External Media Files
Action user would look up the case in Action and per Packet in the case that contains these files click on the Packet Name and select:  Local Pickup – Save to Batch














Create a new batch name or an existing batch to add these file to.















Display of the files for Local Pickup – files with the Check










Access Batches from Discovery Tab

Search for Save Batch Name- 
Highlight Batch – Zip files with Local Pickup Media are displayed on the right hand grid.
Click on View External Media to see any External Media with this created packet that needs to be copied internally for defense (for DA user reference shows description Location, Tag # entered)
Click on Pickup Batch
Enter the Name of the Person picking up this batch of files
Click on selected option  
Batch Receipt then appears to Print out and give to Defense to Sign as a Receipt to be collected and added back into your action case.  The Name entered on “Pick Up” will be displayed then on the File Cabinet DA Receipt and Case Summary for Reference. 
















Links

						
	  

Highlight Folder that you wish to place a Link file into. 
Click on the Green plus button and select Add Link from the dropdown menu. 
Enter a Name, the Link address and a description. 
When this file is then opened it will direct you to this link.
This can be processed as discovery and produces as a Pdf file.








Miscellaneous


 Update to enter current defense attorney listed within Action on incoming events from Judicial on the Event Tab. 

Update on Transferred Events from Judicial- if Judicial Modifies an Event instead of creating a new Event correctly Action will bring in this is as a New Event as requested by the AUC group.

E-Filing Action Generated Orders are not correctly associated with the Document Type of Proposed Order. 
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Adobe Acrobat Document

Compressed size

k8
1368
s2KB
35KB
36KB
318
318

Password .. Size

84kB
1548
57KB
2Ke
5Ke
5K8
5K8

Ratio

%
1%
1%
16%
%
2%
9%

Date modified

/42016 757 M
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Media List Case Nuaiber: D0032016TMS85123
Defendant Name: S, Austin Joseph Harvey

FileName Media

000013-000013 PG
000014-000014.PG
000015-000015.7PG
000016-000024 pd
000025-000025 mp4.
000026-000026.mp4
000027-000027

000028-000028

000029-000030.pdf
000031-000031.mp4.
000032-000033 pdf
000034-000034.m3p3
000035-000035.23p3
000036-000036.mp4.
000037-000037.23p3
000038-000043 pd
000044000044

34
12321

4595055990

‘This list contains fles/media that will require you to physically pick up from your district attorney's
office.
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District Attomey's Office 18th Judicial District

Total Bate Stamped Pages: 5

Batch Discovery Summary Received By: Kristi
Batch Name: 20161110_Kristi Date Produced: 11/10/2016 10:39:10
Total Packets: 2 AM

Case Number: D0182016TMO000075 - Defendant: CASE TEST

Discovery Packet 1 - Total Pages: 4

Bate Stamp #

Start End #of Pages File Name

T T 1 000001-000001 pdf

2 2 1 000002-000002 pdf

Local Pick-Up ONLY:

Bate Stamp #

Start End #ofPages  File NameMedia Description Tag#  Location

3 4 2 000003-000004 pdf

Discovery Packet 2 - Total Page: 0

Bate Stamp 7

Start End #of Pages File Name

Local Pick-Up ONLY:

Bate Stamp #

Start End #ofPages  File NameMedia Description Tag#  Location

5 5 0 000005-000005 ‘Hard Drive labeled 12 TLocked
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FBI and CBI policy on criminal history secondary dissemination:

‘The discovery you receive may contain criminal history information obtained through the Colorado Bureau of
Investigation- State and Federal laws gove the use of criminal history information. Pursuant to FBI and CBI policies,
a signature is required from anyone legally entitied to receive such information. Additionally, FBI and CBI policies state
that criminal history information received shall not be disseminated to any other party, and is to be used for the
purposes of this case only. The document should be destroyed prior to disposal.

[] 1 agree with the terms and condtions.

Please read careful

Dear Defendant/defense counsel
‘The above captioned case has been filed against youlyour client by our office. Please be advised that pursuant to
Crim. P. 16(1)a), the People wil make available for inspection, including providing duplicates upon request, any
‘evidence pertaining to the case which is currently in the possession or control of the District Attomey’s office. See.
generally, People v. Lee, 18 P-3d 192 (Colo. 2001)

If after review of the discovery provided in the instant case you feel that you have not received access to all evidence.
to which you are entitied, or you have concems regarding legibiity or completeness of the discovery you have
received, PLEASE NOTIFY THE PROSECUTING ATTORNEY ON YOUR CASE IMMEDIATELY.

This letter should also serve as notice to you that all reasonable efforts will be made to allow you reasonable and
prompt review of the People’s discovery and any tangible objects held in connection with this case. Within the.
discovery in most cases are reports or -logs” relating to evidence held by the investigating faw enforcement agency o
‘agencies. Please review the evidence report(s) provided in your case to be certain you are aware of what is being
held and to request additional access to that evidence f you so desire.

Through early and consistent communication with the District Attomey’s Office regarding any discovery concems you
may have, we hope to be able to resolve matters in a manner that ensures compliance with Crim._ P_ 16 and
‘applicable case law.

Received By: Kristi

Signature: Date:

111102016 Pageof 2
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